
































































Appendix C: Director Job Description 
 

POSITION ANALYSIS 
 
Title:  Lawrence Early College High School Director 
 
Qua1ifications: 1)    Successful experience in secondary school administration 
  2) Possess appropriate administrative certification 
 3) Other qualifications as determined by the Charter Board 
 
Reports to: Lawrence Early College High School for Science & Technologies Charter Board  
 
Performance Responsibilities: 
 

The successful candidate must embody the mission of the Lawrence Early College High School 
for Science and Technologies to provide a unique supportive learning environment in which high 
school students who have the capacity and potential to be successful master rigorous academic 
content, earn college credit, and gain life and career skills necessary for success in the 21st 
century workplace.  The director must value learning for its own sake and for the career choices 
the school puts before students.  The director must engage parents and community partners to 
support learning through internships, mentoring, and advocacy and to ensure that the school’s 
vision is regularly reinforced and renewed.   

 
A. Leadership 

 
1. Establishes and communicates the shared vision and goals of the school, in 

collaboration with students, staff, parents, and community. 
 

2. Seeks and develops resources to support the educational program of the school via 
fundraising, partnerships, grants, and other sources 

 
3. Fosters and enhances the Lawrence Early College High School for Science & 

Technology partnerships with MSD of Lawrence Township and Ivy Tech 
Community College to maximize benefits to students. 

 
 4.   The director will provide the connection, collaboration and on-going professional 
       development which embodies a partnership of teaching and learning with the post  
       secondary faculty and staff of Ivy Tech Community College.  

 
 B. Instructional Leadership 
 

1. Provides leadership to stimulate imaginative and innovative classroom instruction 
that will include: 

 21st Century Skills 
 Differentiation 
 Project-Based Learning 

 
2. Provides leadership in regard to instructional strategies, and use of resources and 

equipment in light of new research and developments in education. 
 
 3. Accepts responsibility for supervision and evaluation of instruction. 
 

 4. Leads staff, community, and students in a school improvement process leading to 
the achievement of school goals, as well as P.L. 221/PBA Accreditation. 

 



C. Professional Development 
 

1. Embrace life-long learning, while constantly seeking professional improvement and 
personal growth. 

 
2. Creates and facilitates opportunities for all staff to grow professionally and improve 

performance individually and collectively. 
 

3. Connects professional development activities and student achievement through data 
collection and analysis. 

 
D. School Relationships and Culture 

 
1. Provides an atmosphere that promotes a positive self image for each student and the 

development of constructive social skills and attitudes. 
 

2. Creates an environment in which open communication within the diverse school 
community leads to collaboration and innovation. 

 
3. Leads all staff to provide students with academic counseling, personal guidance, and 

assistance in establishing learning pathways. 
 

E. School Management 
 

1. Plans for and coordinates delivery of services from MSD of Lawrence Township for 
human resources, business, curriculum, special education, ESL, transportation, and 
food services. 

 
2. Maintains the organizational viability of Lawrence Early College High School for 

Science & Technology by assuring financial stability and student enrollment. 
 

3. Recruits and evaluates a superior faculty and staff. 
 

4. Ensures that there are written policies in the areas of discipline, attendance, health 
services, and other areas needed to run an efficient and orderly school. 

 
 F. Board Relations 
 

  1. Creates agendas for and facilitates Charter Board meetings. 
 
  2. Prepares reports and updates for the Charter Board’s regular meeting that include: 

 Financial Statements 
 Progress toward school goals 
 Personnel recommendations 

 
 G.  Performs all other tasks as determined by the Charter Board. 
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